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Competency 3.2 Occupational safety personnel shall demonstrate a familiarity with
accident and incident reporting, recording, and data management
requirements.

1. Supporting Knowledge and Skills

a. Identify applicable Department of Energy and Occupational Safety and Health
Administration reporting and recording Orders, regulations and standards and
discuss the major elements of each.

b. Describe the role that accident and injury data plays in an effective occupational
safety program.

2. Self-Study Activities (corresponding to the intent of the above competency)

Below are two web sites containing many of the references you may need.

Web Sites

Organization Site Location Notes

Department of http://wastenot.inel.gov/cted/stdguido.html DOE Standards, Guides,
Energy and Orders

OSHA http://www.osha-slc.gov/ OSHA documents and
search engine

U.S. House of http://law.house.gov/cfr.htm Searchable Code of
Representatives Federal Regulations

Read the summary section below.

Scan each of the following references.
C Public Law 91-596, Occupational Safety and Health Act of 1970
C 10 CFR 1008, Records Maintained on Individuals (Privacy Act)
C 29 CFR 1904, Recording and Reporting Occupational Injuries and Illnesses
C 29 CFR 1905, Rules of Practice for Variances, Limitations, Variations, Tolerances,

and Exemptions Under the Williams-Steiger Occupational Safety and Health Act of
1970

C 29 CFR 1910, Occupational Safety and Health Standards
C 29 CFR 1915, Occupational Safety and Health Standards for Shipyard Employees
C 29 CFR 1918, Safety and Health Regulations for Long Shoring
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C 29 CFR 1926, Safety and Health Regulations for Construction
C 29 CFR 1928, Safety and Health Standards for Agriculture
C 29 CFR 1960, Subpart I, Recordkeeping and Reporting Requirements
C 29 CFR 1960.28, Employee Reports of Unsafe or Unhealthful Working Conditions
C 48 CFR Chapter 9, Acquisition Regulation
C DOE Order 1324.5B, Records Management Program
C DOE Order 3771.1, Grievance Policy and Procedures
C DOE Order 3790.1B, Federal Employee Occupational Safety and Health Program
C DOE Order 5000.3B, Occurrence Reporting and Processing of Operations

Information
C DOE Order 5480.1B, Environment, Safety, and Health Program for Department of

Energy Operations
C DOE Order 5480.4, Environmental Protection, Safety, and Health Protection

Standards
C DOE Order 5480.10, Contractor Industrial Hygiene Program
C DOE Order 5482.1B, Environment, Safety, and Health Appraisal Program
C DOE Order 5483.1A, Occupational Safety and Health Program for DOE Contractor

Employees at Government-Owned, Contractor-Operated Facilities
C DOE Order 5484.1, Environmental Protection, Safety, and Health Protection

Information Reporting Requirements

EXERCISE 3.2-A While referring to each of the following references, describe the
purpose of the reference with respect to reporting and recording
requirements.
C 29 CFR 1904
C 29 CFR 1960, Subpart I
C 29 CFR 1960.28
C DOE Order 1324.5B
C DOE Order 5484.1

EXERCISE 3.2-B List at least three activities that are performed using accident
and injury data in an effective occupational safety program.

3. Summary

Accident and incident reporting, recording, and data management play an important
role in an effective occupational safety program.  Uniform requirements in this area
have been established to ensure the following:
C Collection and compilation of occupational safety and health data
C Evaluation of compiled data
C Identification of unsafe and unhealthful working conditions
C Development of action plans for correction or mitigation of the safety or health

concerns
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C Establishment of program priorities 
C Notification of the Secretary of Energy of serious incidents
C Development and maintenance of an effective safety and health program

Occupational safety personnel must be familiar with accident and incident reporting,
recording, and data management requirements.  These requirements are contained in
a wide variety of Orders, regulations, and standards.  The following list contains most,
but perhaps not all, of those requirements.  A short statement of scope follows each.

Regulations

C Public Law 91-596, Occupational Safety and Health Act of 1970 -- establishes
federal requirements for assuring occupational safety and health protection for
employees.

C 10 CFR 1008, Records Maintained on Individuals (Privacy Act) -- provides the
procedures to implement the Privacy Act of 1974 (5 U.S.C. 552a) within the
Department of Energy.

C 29 CFR 1904, Recording and Reporting Occupational Injuries and Illnesses --
provides criteria for recording and reporting occupational illnesses.

C 29 CFR 1905, Rules of Practice for Variances, Limitations, Variations, Tolerances,
and Exemptions Under the Williams-Steiger Occupational Safety and Health Act of
1970 -- contains rules of practice for administrative proceedings to grant variances
and other relief under the act and to provide limitations, variations, tolerances, and
exemptions under the Act.

C 29 CFR 1910, Occupational Safety and Health Standards -- provides general
industry safety and health standards pursuant to Public Law 91-596.

C 29 CFR 1915, Occupational Safety and Health Standards for Shipyard Employees --
provides shipyard safety and health standards pursuant to Public Law 91-596.

C 29 CFR 1918, Safety and Health Regulations for Agriculture -- provides agriculture
safety and health standards pursuant to Public Law 91-596.

C 29 CFR 1926, Safety and Health Regulations for Construction -- provides
construction safety and health standards pursuant to Public Law 91-596.

C 29 CFR 1928, Safety and Health Standards for Long shoring -- provides longshoring
safety and health standards pursuant to Public Law 91-596.

  C 29 CFR 1960, Subpart I, Recordkeeping and Reporting Requirements -- establishes
requirements for the collection, compilation, evaluation, and corrective action by
agencies related to occupational safety and health data.

 C 29 CFR 1960.28, Employee Reports of Unsafe or Unhealthful  Working Conditions --
provides guidance in establishing a channel of communication between agency
employees and those with responsibilities for safety and health matters.

C 48 CFR Chapter 9, Acquisition Regulation -- contains the occupational safety and
health contract clause.
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DOE Orders

C DOE Order 1324.5B, Records Management Program -- provides records
management, exposure record maintenance,  and retention periods requirements
for DOE and contractor records.

C DOE Order 3771.1, Grievance Policy and Procedures -- provides general guidance
and instructions and states responsibilities for establishing and administering the
grievance system.

C DOE Order 3790.1B, Federal Employee Occupational Safety and Health Program --
defines policy for federal employee safety and health programs.

C DOE Order 5000.3B, Occurrence Reporting and Processing of Operations
Information -- establishes a system for reporting operations information related to
DOE-owned or 
-operated facilities and processing that information to provide for appropriate
corrective action in accordance with the policy set forth in this Order.

C DOE Order 5480.1B, Environment, Safety, and Health Program for Department of
Energy Operations -- establishes the environmental protection, safety, and health
protection program for DOE operations.

C DOE Order 5480.4, Environmental Protection, Safety, and Health Protection
Standards -- provides mandatory industrial hygiene standards and exemption
procedures;  establishes a process for reporting information regarding safety and
health hazards and/or situations believed to be in nonconformance with the DOE-
prescribed OSHA standards.

C DOE Order 5480.10, Contractor Industrial Hygiene Program -- establishes the
requirements and guidelines applicable to Department of Energy contractor
operations for maintaining an effective industrial hygiene program to preserve
employee health and well-being.

 C DOE Order 5482.1B, Environment, Safety, and Health Appraisal Program --
provides requirements for appraisals of DOE and DOE  contractor industrial hygiene
programs.

C DOE Order 5483.1A, Occupational Safety and Health Program for DOE Contractor
Employees at Government-Owned, Contractor-Operated Facilities -- provides
occupational safety and health protection to DOE contractor employees consistent
with the protection afforded private industry employees under OSHA.

C DOE Order 5484.1, Environmental Protection, Safety, and Health Protection
Information Reporting Requirements -- establishes the requirements and
procedures for the reporting of information having environmental protection, safety,
or health protection significance for DOE operations.
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4. Exercise Solutions

EXERCISE 3.2-A While referring to each of the following references, describe the
purpose of the reference with respect to reporting and recording
requirements.
C 29 CFR 1904
C 29 CFR 1960, Subpart I
C 29 CFR 1960.28
C DOE Order 1324.5B
C DOE Order 5484.1

ANSWER 3.2-A C 29 CFR 1904, Recording and Reporting Occupational Injuries
and Illnesses -- provides criteria for recording and reporting
occupational illnesses.

C 29 CFR 1960, Subpart I, Recordkeeping and Reporting
Requirements -- establishes requirements for the collection,
compilation, evaluation, and corrective action by agencies
related to occupational safety and health data.

C 29 CFR 1960.28, Safety and Health Standards for Long shoring
-- provides longshoring safety and health standards pursuant to
Public Law 91-596.

C DOE Order 1324.5B, Records Management Program --
provides records management, exposure record maintenance, 
and retention periods requirements for DOE and contractor
records.

C DOE Order 5484.1, Environmental Protection, Safety, and
Health Protection Information Reporting Requirements --
establishes the requirements and procedures for the reporting
of information having environmental protection, safety, or health
protection significance for DOE operations.

EXERCISE 3.2-B List at least three activities that are performed using accident and
injury data in an effective occupational safety program.

ANSWER 3.2-B Any three of the following activities constitute a correct answer.
C Collection and compilation of occupational safety and health

data
C Evaluation of compiled data
C Identification of unsafe and unhealthful working conditions
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C Development of action plans for correction or mitigation of the
safety or health concerns

C Establishment of program priorities 
C Notification of the Secretary of Energy of serious incidents
C Development and maintenance of an effective safety and health

program.


